Eurka!

School First Aid

SIMS FMS - E-PROCUREMENT

EASY REFERENCE GUIDE FOR IMPLEMENTING SEAMLESS
INTEGRATION ACROSS YOUR SCHOOL

To help make buying with us as easy as possible, we’ve introduced our new, fully integrated e-
Procurement solution for SIMS FMS, offering you a quicker, more efficient way to place your orders.

With our new eProcurement solution, your ordering is fully compliant and will save you — and your
colleagues across all departments in your school — time and money.

This quicker, more efficient way of ordering will also provide you with:

e Complete financial management across your school with all orders made across your site
automatically importing into your FMS for approval /authorisation

¢ No manual rekeying required as your orders are immediately processed meaning a quicker,
faster service to you

e Access to the latest products and pricing meaning your order and invoicing will always
match

e Best value with all our latest offers and promotions regularly updated

This simple to use guide illustrates how easy it is to connect to our new eProcurement Web Service.
If you have and problems with the Eureka4Schools website or web service, please call our Customer
Services team on 0800 358 0085. If you are having problems with your SIMS FMS System, please
phone Capita directly on 0800 170 7005 for assistance.

Eureka! For more information visit
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Introduction

With SIMS FMS you can create the content of your order on the Eureka4Schools website, and
then import it directly into SIMS for review and authorisation.

Once authorised, the order is sent to us through our eProcurement Service. We process your
order and an email acknowledgement is sent directly back to you.

Using Eureka4Schools.co.uk allows multiple authorised people (eg Heads of Departments) to
build an order using any internet-connected PC, at home or at work, with fully up-to-date stock
levels and prices. Your SIMS administrator can then import these for review and authorisation.

Teacher, Head of Department, member
of staff creates their order/s on the
EurekadSchools website

Requisition forms can be printed for
internal approval and storing for full
compliance

SIMS user retrieves the order/s into
SIMS via the eProcurement Hub

The purchase order/s are reviewed and
authorised like usual

The order/s are then sent directly to
EurekadSchools eProcurement Service
for processing

This guide takes you through the steps required to create content orders on the website and retrieve
them back into SIMS, via the eProcurement Service.

This service is FREE and fully compliant, with all requisitions available to print and save your records.

Eureka! For more information visit
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Before You Start

The steps needed to set up the web service ordering facility are clearly outlined in this document.
However, before you begin, there are three bits of information needed to enable you to start
ordering.

eProcurement Option in SIMS FMS

Many SIMS FMS systems have the Tools = eProcurement Settings option disabled. Please check if
this area is greyed out, and if it is, please contact your SIMS representative to enable it, either at
your Local Authority or contact Capita directly.

DUNS Number

If you do not know your DUNS number, please contact Dun & Bradstreet (D&B) on 0800 001 234,
choosing option 3 when prompted or visit https://www.dnb.co.uk/duns-number/lookup.html
where you will be send your number by email.

If D&B find that you do not already have a number set up, or if they give you a generic number, you
will need to request to have a unique number set up. There is no charge for this, and the process
takes 3-5 working days.

Once you have the above prepared, you’re ready to start setting up the web service ordering
facility.

Eureka! For more information visit
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FMS Setup

To enable FMS to talk directly to our eProcurement Service the following steps need to be completed:

Check your Establishment Details

Set up your establishment in Tools > Establishment Details

Focus Edit Reports [Tools| Window Help
“ Accounts Payable Pararmeters...

Mon Invoiced Income Parameters..,

&

Autormatic Reconciliation Setup..

Basks..

Close Period v
Define Financial Years v
Define VAT Periods...

Establishment Details.. h
MIS Settings..

General Ledger Setup...

User Options..

eProcurement Settings...

Asset Management

Wedme He

Find &/P Transactions
Search Parts Catalogues

Manage Lsers..
FMS Transactions Backup

Windows Calculatar

I 2014 1)
_ - I

In tab ‘1: Basic Details’. Your establishment details will already be populated. If not, please
complete, including the DUNS number from the ‘Before you start’ section of this document.

n FMS SQL Server Database - SIMS FMS Module - o X
Focus Edit Reports Tools Window Help

BEeaage S0 E&E & @

e T3
) I aspempmeen |30

[pemo scnoa \

fe—
E_] P ——

[parset |

[Ecememmes \

BeePEene

Dema House

Demo Lane

Dema street

Demo Town

Demo ] Postcode  [DEDO OMC

Telephone |

ool [semosmakesaoman.com

nique Identifi

Cun Cam @ om e ‘

L1 [ ] [en |

2017 )

Euraka! For more information visit
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Create A Eureka4Schools Web Account

Visit https://www.eureka4schools.co.uk/customer/register and register for an online account. If you
are an existing customer of EurekadSchools, enter your Account Number or Last Order Number with us
to ensure your web account is tied to your existing company account.

I Order Today: 0800 358 0085 Fax: 0800 358 0095 Live Chat | Login | Gontact Us
ureka
u What are you looking for? e.g. Plasters, Gloves ‘ Basket

School First Aid 0 femis) £0.00

First Aid First Aid Kits & Hygiene & Hot/ Cold Medical Room Medical Facilities Fire & Safety = Safety Signage,

Supplies Cabinets Infection Control Therapy Equipment Consumables | Management Equipment Books & Labels

@ Free delivery on all orders! Next working day delivery on orders received by 4pm @ FREE BISCUITS with all orders over £150

(uslomurﬂala.ug .4.5-5 3!’“"'2 Regisler

GUARANTEED teal customes feedback | 1285 COmplete the form below to register an account with eurekadschools.co.uk.

Email
\What{dofour;
customensfsayy
First name
[Eree]Catalogue
Click here to order > Last name

S, S Account Number
Download the form here > e (existing customers only / please see invoice or statement)

CUSTOM
Sign Builder Fo |

Customise Safety Signs I'm not a robot

For Your School Taday

+ 30 Day Guarantee W

For your peace of mind

reCAPTCHA

Privacy - Terms:

Once you have successfully registered for a web account, click the CAPITA SIMS FMS Integration option
in your account management section.

I Order Today: 0800 358 0085 Fax: 0800 358 0095 Live Chat | Account | Contact Us
u I e ka Your Basket View
u l"."u’hat are you locking for? e.g. Plasters, Gloves ] Basket

School First Aid 0 tem(s) £0.00

First Aid First Aid Kits & Hygiene & Hot/ Cold Medical Room Medical Facilities Fire & Safety = Safety Signage,

Supplies Cabinets. Infection Control Therapy Equipment Consumables | Management Equipment Books & Labels

@ Free delivery on all orders! Next working day delivery on orders received by 4pm @ FREE BISCUITS with all orders over £150

Cush Rat .
ustomer Rating 5‘ 2 g@ Hello Log Out

GUARANTEED real customer feedback Account Number: Internal Ref: Online Customer Since:

Welcome To Your Account - What Would You Like To Do?

\What)doYour;
customers{say **a .'.':ll =

Change your password View Order History / Reorder Edit Your Details
Eﬁ@.@ Eata |09U9 Make it something secure & memorable Reorder previous items or whole orders Update your contact & billing infermation

Click here to order >

Download the form here > Invoices Marketing Preferences CAPITA SIMS FMS Integration

See your invoices Updafe your marketing email preferences Connect FMS to our Webservice

& CUSTOM|

Euraka! For more information visit

Schoal First Aid www.eurekadschools.co.uk/page/SIMS-FMS-Guide 6 of 23


https://www.eureka4schools.co.uk/customer/register

On the next screen, choose a new username and password (these are the ones used to enable the
eProcurement Web Service and are separate to those set up to register for your web account). Make
sure to keep a note of the username and password as you will need these later. Add your DUNS
Number and hit save.

My Account Home » CAPITA SIMS FMS Integration
~ SIMS FMS Credentials |

2 Username: |yuu@yuuremail.cn.uk
3. Password: |-------
4 DUNS # 1123456789

Save

General Ledger Details

Now we need to set up a general ledger template.
This will allow incoming orders to be given a cost centre and a ledger code.

Go to Tools > General Ledger Setup

IFDcus Edit Reports ! Window  Help I

I l_: ‘ & Accounts Payable Parameters.., E 9

Mon Invoiced Income Parameters..,

Automatic Reconciliation Setup..,
Books..,

Close Period

Define Financial Years

Define VAT Periods...

Establishment Details...

MIS Settings..,

General Ledger Setup... h
User Options..

eProcurerment Settings..,

Asset Management

ey e

Find A/P Transactions
Search Parts Catalogues

Manage Users...

FtAS Transactions Backup

Windows Calculator

2014

Euraka! For more information visit
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To add a new template go to the tab ‘9: eProcurement Templates’ add click the green plus symbol.

" General Ledger Setup

@_

|r;: Fund Codes Tg: Cost Centres Ti: Profile Models Tﬂ: Ledger Groups Ti: Ledger Codes
rﬁ: C/Centre Ledger Links '|r-1: Central Ledger Links '|f§: CFR Mappings '|"9_: eProcurement Templates '|r-
riginatar CC Mnemonic CC Code Ledger-Fund  Default Default P&P | * EI

- [ [ /E[ N g

Cost Centre | Ledger Code

Vi

=l

Now complete the pop-up box with the below information:

Originator = The Username you created in the CAPITA SIMS FMS Integration area of your web

account.

CC Mnemonic = The Username you created in the CAPITA SIMS FMS Integration area of your web

account.

eProcurerment Ternplate Details

originatar ||

CC Mnemonic |

Cost Centre | ||

Ledger Code | ||

Fund Code | ||

|:| Set Default Template

[] set Default P&P Template

Save

Cancel

Help

For more information visit

ureka!

School First Aid
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Click the magnifying glass symbol next to Cost Centre field and select the default Cost Centre for this

template. (NB You can subsequently change the Cost Centre details when you have a purchase
order in the system.

Cost Centres @
Looking for Sequence e
| | |® Code <> Description | Linked
Code Description

EMGLISH English
RAATHS Maths

Now click the magnifying glass symbol next to the Ledger Code and select the default ledger code
that you would like to use.

Ledger Codes @
Looking for Sequence Wi
| | |® Code <> Description | Linked
Code Description

The cost centre that you choose will depend on your own establishment's preferences and the

available types, but in general it will be the category for which you most commonly use to order with
us.

Any cost centre and ledger code applied to an incoming order can be amended in your FMS system
once the order has been imported.

Tick the Set Default Template.
Tick the Set Default P&P Template.

Now save the Procurement Template.

Eureka! For more information visit
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Supplier Set up:

Now you can set up Eureka4Schools as a supplier.

Go to Focus > Accounts Payable > Supplier

Edit Reparts Tools ‘MWindow Help
Accounts Payable 3 Supplier —
Central 4 Purchase Orde
Mon Invoiced Income 3 Inwoice/Credit Note
Accounts Receivable (Invoiced Income) .. Cheque Processing
General Ledger » BACS Pracessing
Budget Management » Deliveries
Personnel Links 3 Import Orders/Invoices/Credit Motes

Budget Planning...
Equipment Register..

Change Financial Year..
Print Setup...

At +F4

Exit

Click the green plus button to add a new supplier

[ FMS 5QL Server Database - SIMS FMS Module - O

Focus Supplier Edit Reports Tools Window Help

EEEXY W |
A [oomoooss[stGrass B ¢ & & h &

Looking for Sequence:

View:
| Find by XML Ref. | | @ name O Code O DUNs | _|§|

3663
Advanced Catering Equipment 18 Sarum Road
Aqua-Pools Ltd 245 Water Cresent
Beckford Council Town Hall

22 Mil Street

BEDS Electrical 23 Murdoch Road
British Gas Tower Point

British Telecom Telecom House
Browns Travel 80 Station Road
Buckwell Publishers 32 Kings Park West
Capita Childrens Services Ltd Priory Business Park

<

Contact Name Telephone

[2017 1)

Euraka! For more information visit
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In tab ‘1: Basic’ the Delivery Code needs to be set to NXTDAY to ensure you guarantee your Free
Next Day Delivery from the point the order is approved. The rest of our details can be seen in the
screenshot below. Note: You will need to save the newly created supplier with Order Method
‘Print’ for now. We will change this to ‘Web Services’ once we have created the service in

eProcurement Settings.

= Supplier Details

(=] 3 |

1: Basic | 2 Adaitional

Ti: Catalogue

Ti: Review Ti: eProcurement

Mame |Eureka! Direct [CMUK Visual 5afety Ltd)

| Date Opened|s/s/2018

L ]

LA Reference

VAT Registration Mo, [927-4801-12

Balance 000 |

Address  |Units

|1.45 Sterte Road Industrial Est

|Dorset

Postcode BEH15 2AF

Contact

|F‘oo|e |

|Customer Services |

Telephone (0800 358 0085 |

Fax [0800 358 0095 |
e-mail |sa|es@eurekadirect.co.uk |
eOrd_ering |sa|es@eurekadirect.co.uk |
e-mail

Delivery Terms
| [asap

Delivery Code
[nocTDAY

Account Number | |

Contract Mumber | |

T o

Order Method Linked Web Service

[P ][Print Q]| |

Credit Terms

Credit Limit

In Use |:| On Hold Service | |
Unique Identifie
’1‘ nfa (" GIN (= DUNs ||[239624583] |

In the unique identifier section select DUNS and enter Eureka4Schools’ DUNs Number

which is 239624583.

ureka!

School First Aid

For more information visit
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eProcurement Settings

Now you need to enter the details to connect to the Eureka4Schools eProcurement Web Service.

Select Tools > eProcurement Settings

If this is greyed out please refer to the ‘before your start’ section of this document.

Window Help

Accounts Payable Parameters..
Non Invoiced Incarne Parameters..,
Automatic Reconciliztion Setup..
Books...

Close Period

Define Financial Years

Define VAT Periods...
Establishment Details...

MIS Settings...

General Ledger Setup..

User Options...

eProcurement Settings...

Asset Management

Find A/P Transactions
Search Parks Catalogues

Manage Users..

FMS Transactions Backup

Windows Calculator

G |

In the Web Services section at the top click on the green plus symbol to add a new service.

WEB SERVICES

-

Mame URL

LINKED SUPPLIERS

Looking for

SeqUEnCE

@ Mame <> Code <> DUMs <> e-mail |

Supplier Mame

Code DUNs

eOrdering e-mail Address ol

GEMERAL SETTINGS

Default XML Order Book

Establishment DUNs Number

| |[a)] [rz3as676s

SUPPLIERS

Import Expoart

TNTERMET COMMEC L

Taccess the Internet through a Proxy Server

TestURL  [ittp:spmasn. e ducation. gov.uks

“ Test |

Save

ureka!

School First Aid

For more information visit
www.eurekadschools.co.uk/page/SIMS-FMS-Guide

12 of 23



Service Details

Provider Type <> Partal <§> Supplier
o |Eurekal Direct (CMUK Visual Safety Ltd) =Y
URL |https:_a'_e'sims-Iiue.cmuk.curg_e'public-snap.asmx |
Priority 10| Active
User ID |ynu@ynuremail.co.uk |
Password AR Password duration (in days)

Save Cancel Help

Enter the following details: Provider Type = Supplier

Name = Hit the Magnifying Glass and find the Eureka! Direct supplier created in the previous step.

URL = https://sims-live.cmuk.org/public-soap.asmx

Priority = 10

Active = Yes

User ID & Password = These are the details you created in the CAPITA SIMS FMS Integration

area of your web account.

Password Duration = 100 Days

Now save these settings. Note: Please leave a couple of minutes between Saving and Testing as some
time is needed for the changes to be picked up by both systems.

After a couple of minutes, click on the ‘Test’ button. This will try connecting to the Eureka4Schools

eProcurement Web Service. If all the settings are correct it will show:

P =~

Information @

'6' Yifeb Service Connection QK

Eureka!

School First Aid

For more information visit
www.eurekadschools.co.uk/page/SIMS-FMS-Guide
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https://sims-live.cmuk.org/public-soap.asmx

Select the Web Service that you have just created and then click the magnifying glass symbol in the

‘Linked Suppliers’ section.

Settings for eProcurement (Web Services)

'WEB SERVICES

Name URL

Eureka! Direct (CMUK Visual 5a http://sims-live.cmuk.org/public-soap.asmx

(][N

LIMKED SUPPLIERS
Looking for
] Sequence | ®Name  {>Code  <»DUNs > email |
1
Supplier Name Code DUNs eOrdering e-mail Address 2 &#'

In the ‘Available Suppliers’ list select the Eureka! Direct Supplier created earlier so that it is

highlighted and then click the Choose button.

Choose Suppliers for Eurekal Direct (CMUK Visual Sa Web Service

Available Suppliers

Looking for

Supplier Name DUMNs Code eCrdering e-mail Address Web Service Mame &

Eastshire Roofing Ltd 00000046

Equipment for Learning 00000025

ESPO 00000022

[Eureka! Direct (CMUK Visual Safety Ltd) 39624583 [00000056 [sales@eurekadirect.co.uk I

First Office Furniture 00000020

Fresh Farm Produce 00000042

Gibbs & Dandy 00000024 w

Sequence | 4> Name > DUMs ‘ | <% Choose |ﬁuse All | ‘ 4 Remove | |{} Remove All

Linked Suppliers

Looking for

Supplier Name DUNs Code edrdering e-mail Address ‘Web Service Name &
v

Update

Now click update.

This links Eureka! Direct as a supplier to the Eureka4Schools web

service details.

For more information visit

ureka!

School First Aid
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Within the ‘General Settings’ section:

L ] J
GEMERAL SETTIMGS SUPPLIERS
Default XML Order Book Establishment DUMs Mumber
H "1 | |123456?89 | |ImpDr‘t | | Export |

Select your “Default XML Order Book” for orders to be assigned when they are imported using this
method.

Check your DUNS Number is in the ‘Establishment DUNS Number’ field — if not, please add it. Refer
to the ‘Before you start’ section of this document for your DUNS number.

Now that the Web Service has been linked to the supplier, return to the Focus > Accounts Payable >
Supplier and change the ‘Order Method’ for Eureka! Direct to Web Services. You can do this by
clicking on the magnifying glass next to order method.

Order Method Linked Web Service
P |[Frint W |Eurekal Direct (CMUK Visual S|

Flinuse []OnHold | Service | |

na  GIN & DUNs |[239624583) |

‘ ‘Unigque Identifier

’

which gives you a list options available for sending the Purchase Orders. Select ‘W — Web Services’.

Order Method ]

Looking for Sequernce
| |®Code <> Description |

Code Description

E ECI transfer
] Ernail PDF File
P Print

Weh Services

X ML File

Euraka! For more information visit
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If everything has been completed correctly, the supplier account for Eureka! Direct should look like
the below image. You are now ready to integrate your web order into SIMS FMS!

=

@B Supplier Details =N EoR T

e

r1: Basic ng Additional Ti: Catalogue TQ: Review T§: eProcurement i)
Name |Eureka! Direct (CMUK Visual Safety Ltd) | Date Opened|s9/2018

LA Reference | | VAT Registration No. |927-4801-12 Balance

Delivery Code Delivery Terms
[NxTDAY | [asap

Address  [Unit5
|145 Sterte Road Industrial Est

|Poo|e Account Number | |

|Dorset Contract Number | |

| Credit Terms D days

Contact |Customer Services | Order Method Linked Web Service

Telephone [0800 358 0085 | | | [ ][web services || Q] [Burekat Direct (CMUK visual Sal
fax I0800 358 0095 I InUse [ OnHold | Service | |
e-mail |sales@eurekadired.co.uk | Unique Identifie

eom‘Tnng |sa|es@EUrekadirect.co.uk | ‘7(‘ n/a (" GLN % DUNs |239624583| |
e-mal

Euraka! For more information visit
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Ordering Online

To use the SIMS FMS option, you will need to be logged in to the site before completing your order.
Log in at https://www.eurekadschools.co.uk/customer/login using the details you first used to create
your web account.

Live Chat | Login | Contact Us

I Order Today: 0800 358 0085 Fax:
ureka v [ v
L "'."u'hat are you looking for? e.g. Plasters, Gloves ‘ 2 ltem(s) £45 40 Basket

School First Aid

First Aid First Aid Kits & Hygiene & Hot [ Cold Medical Room Medical Facilities Fire & Safety | Safety Signage,

Supplies Cabinets Infection Control Therapy Equipment Consumables Management Equipment Books & Labels

@ Free delivery on all orders! Next working day delivery on orders received by 4pm @ FREE BISCUITS with all orders over £150

Customer Rating - 49/5 £2%,  Please Login to access your account

U RANTEED real istceriar Teaback If you do neot have an account one will be created when you place your first order.

Email Password

\What{dolour;
customersisay s

Forgot your password?

EreelCatalogue]

Click here to order >

Build an order on the Eureka4Schools website. Once you have added your required products, proceed

to the checkout from the cart.
Live Chat | Account | Contact Us

I Crder Today: 0800 358 0085 Fax: 0800 358 0095
ureka [ e
u "'."u’hat are you looking for? e.g. Plasters, Gloves ‘ 2 ltem(s) £45 40 Basket

School First Aid

First Aid First Aid Kits & Hygiene & Hot [ Cold Medical Room Medical Facilities Fire & Safety | Safety Signage,

Supplies Cabinets Infection Control Therapy Equipment Consumables | Management Equipment Books & Labels

@ Free delivery on all orders! Next working day delivery on orders received by 4pm @ FREE BISCUITS with all orders over £150

Basket
Delivery is FREE on this order Go To Checkout +

Eﬂ ADEPAPHlTNEfE @ D Theft Recovery Assistance #§ Satisfaction Guarantee @ Price Profection  FREE with your purchase ‘

Item Price Each Qty Total

BSK1 - BS8599-1 Compliant Workplace First Aid Kit - Small Kit
Description : Small Kit

i
- Yy Dimensions : 225 x 268 x 80mm £19.45 1 £19.45
£, Pack Qty: 1Kt a B
Items Per Kit : 91 Update

BSK2 - BS8599-1 Compliant Workplace First Aid Kit - Medium Kit
Description : Medium Kit

- Yy Dimensions : 286 x 358 x 82mm £25.95 1 £25.95
A2, Pack Qty : 1 Kit H o
L RS AR Update
Subtotal £45.40
Buying from eurekadschools.co.uk is safe. .
& Your order will be processed on our secure servers. Delivery FREE

+ Continue Shopping Go To Checkout »

Euraka! For more information visit
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Checkout

At Step 1 of the checkout, select the SIMS FMS (Capita) payment option and continue.

Eure kal Your basket contains
]

2 item(s), £45.40
School First Aid

& secure checkout Freephone: 0800 358 0085

Step 1 of 5. Choose a payment method

Please choose a payment method below, we offer £500 instant interest free credit to established businesses (invoice option)

UK Credit/ Debit Purchase Order Phone PayPal SIMS FMS (Capita)
Card (Invoice)

WE l‘%ﬂ §3i PayPal

Place your order and receive a quote in your Capita SIM5S FMS for approval. We will not ship your order or take
payment until the quote is a)

+ Back To Basket

Step 2 of 5. Login or register

Step 3 of 5. Delivery and contact details

Step 4 of 5. Choose a delivery option

Step 5 of 5. Confirm order and pay

© 2018. CMUK Visual Safety Limited. Company Registration Number: 03951452, VAT Number: GB 927 4801 12.

The delivery and contact details step must be completed. You can amend these details on the order
in your SIMS FMS system at a later time if required.

E u re ka I Your basket contains
]

2 item(s), £45.40
School First Aid

& secure checkout Freephone: 0800 358 0085

Step 1 of 5. Choose a payment method

Step 2 of 5. Login or register

Step 3 of 5. Delivery and contact details

we'll use these details if we need to contact you about your order. One of our trusted couriers will deliver your goods to this address.

— Delivery Address
Email you@youremail.co.uk @ Country Great Britain & Northern Irela ¥
Title * Mr v Search IT\,'pe a postcode, street or compl @
First Mame™  |John Postcode * BH15 2AF
LastName ™ |Doe Company C M UK Visual Safety Ltd
Phone * 08003580085 @ Address 1% |Unit 5
Mobile @ Address 2 145 Sterte Road
City = Poole
County * Dorset

+ Back Bill to a different address.

Step 4 of 5. Choose a delivery option

Step 5 of 5. Confirm order and pay

Euraka! For more information visit
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Complete your order as usual and we will automatically generate your order as a quote for your
SIMS FMS system ready to be imported and approved.

urekal Your basket contains
L 2 item(s), £45.40

School First Aid

# Secure CheCkout Freephone: 0800 358 0085

Step 1 of 5. Choose a payment method

Step 2 of 5. Login or register

Step 3 of 5. Delivery and contact details

Step 4 of 5. Choose a delivery option

Step 5 of 5. Confirm order and pay

Please confirm your order details are correct before paying.

Billing Address Delivery Address Summary
Mr John Doe Mr John Doe Ttem Price Qty Sub Total
C M U K Visual Safety Ltd C M U K Visual Safety Ltd BSK1 - B58599-1 Compliant Workplace
unit 5 Unit 5 First Aid Kit - Small Kit
145 Sterte Road 145 Sterte Road Description : Small Kit
Poale Poole Dimensions : 225 x 268 x 80mm £19.45 t £19.45
Dorset Dorset Pack Oty : 1 Kit
BH135 2AF BH15 2AF Items Per Kit : 91
GB GB BSK2 - BS8599-1 Compliant Workplace
08003580083 08003580085 First Aid Kit - Medium Kit
Edit address Edit address Description : Medium Kit
Dimensions : 286 x 358 x 82mm £25.95 L £25.95
Pack Qty : 1 Kit
Items Per Kit : 139
Item Total £45.40
Delivery Charge (Next Day Standard Delivery - Excluding £0.00
Weekends and Bank Holidays ) '
VAT £9.08

GRAND TOTAL £54.48

=\ secured by
/f/\\ U Y o
| Buying from all vene
’ ;_.J, s ‘l_- m pay -0 eurekad4schools.co.uk URITY el L el ﬁ

is safe. Your order
will be processed on

OUr SECUre SErvers,
Back

Eureka! For more information visit
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Processing Orders and Invoices in SIMS FMS

Importing

To import your content orders from Eureka4Schools into FMS click on
Focus > Accounts Payable > Import Orders / Invoices / Credit Notes

Edit Reports Tools Window Help

Accounts Payable Supplier

Central Purchase Order
Mon Irwvoiced Incarme Irwoice/Credit Note
Lccounts Receivable Invoiced Income) ... Cheque Processing
General Ledger BACS Processing

Budget Management Deliveries

Personnel Links Import Orders/Invoices/Credit Motes
Budget Planning...
Equipment Register...

Change Financial Year...

Print Setup..,

Exit: Alt+F4

Euraka! For more information visit
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When the Import Progress box appears click on the ‘Import’ button.

Irnport Progress

Imported: 0 Cantent Qrders: (1 Ihvaices: 0 Credit Motes: 0

Failed: 0

Import @

The system will now connect to our eProcurement Hub and import any content orders and invoices.

-

"

Irmport Progress @

Processing Web Service: Eureka! Direct (CMUK Visual 5a (1 of 1) ...

A Import completed successfully,

\ : _

Imported: 1 Credit Motes: 0

Failed: 0

Once completed you will be told how many orders and invoices have been imported.

Eureka! For more information visit
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Viewing Purchase Orders

The new orders will now appear at the top of the list of ‘Not Yet Authorised’ purchase orders.

Orders which have been imported via the website can only have order line quantities amended or

lines deleted, you are unable to add new lines at this point.

ZE Purchase Order Processing

(= Eo =)

Looking for View

lu |[=] Jan Q]

Sequence | (} Order Number @ Date <> Source | | <> Ascending @ Descending |
Date Crder Number Supp. Code Supplier COrder Status Order Method  Source Originator c\.-'gasrs 2
17/01/2018  [#00057579 (BANK) [00000056  [Eureka! Direct (CMUK Visual Safety Ltd]  |Mot Yet Authorised  |[Web Service XML |purchasing | |
17/01/2018  #00057378 (BAMK] 00000056 Eureka! Direct (CMUK Visual Safety Ltd) Mot Vet Authorised Web Service XML purchasing
17/01/2018  #00057377 (BAMK] 00000056 Eureka! Direct ([CMUK Visual Safety Ltd) Mot Vet Authorised Web Service XML purchasing
17/01/2018 #00057376 (BAMK] 00000058 Eureka! Direct [CMUK Visual Safety Ltd) Mot Yet Authorised Web Service XML purchasing
17/01/2018 #00057375 (BAMEK] 00000056 Eureka! Direct [CMUK Visual Safety Ltd) Mot Yet Autharised Web Service XML purchasing
17/01/2018  #00057374 (BAMK] 00000055 Eureka! Direct (CMUK Visual Safety Ltd) Mot Vet Authorised Web Service XML purchasing
17/01/2018  #00057373 (BANK] 00000056 Eureka! Direct ([CMUK Visual Safety Ltd) Mot Vet Authorised Web Service XML purchasing
17/01/2018 #00057372 (BAMK] 00000058 Eureka! Direct [CMUK Visual Safety Ltd) Mot Yet Authorised Web Service XML purchasing
17/01/2015 #00057371 (BAMEK] 00000058 Eureka! Direct [CMUK Visual Safety Ltd) Mot Yet Autharised Web Service XML purchasing
17/01/2018  #00057370 (BAMK] 00000055 Eureka! Direct (CMUK Visual Safety Ltd) Mot Vet Authorised Web Service XML purchasing
17/01/2018  #00057369 (BAMK] 00000056 Eureka! Direct ([CMUK Visual Safety Ltd) Mot Vet Authorised Web Service XML purchasing
17/01/2018 #00057368 (BAMK] 000000586 Eureka! Direct [CMUK Visual Safety Ltd) Mot Yet Authorised Web Service XML purchasing
17/01/2015 #00057367 (BAMEK] 000000586 Eureka! Direct [CMUK Visual Safety Ltd) Mot Yet Authorised Web Service XML purchasing W
Payment From Bank Account Transaction IO 00009777  Order Total 7.45

Selection Tag... | | Un-Tag All Print Tagged | | Authorise Tagged

EUI.aka! For more information visit
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Sending Orders

Once authorised, click on the print button, this will send the orders back to the eProcurement web
Service. If you need a printed copy for your records click on print again, select “print single file”

and this will send a copy to your printer.

ZE FMS SOL Server Database - SIMS FMS Module

= a X
Focus Purchase Order Edit Reports Tools Window Help
R &e B0 EE B8 @
4 [EDI00007 Eurekal Direct (CMUK Visusl Safety Ltd) ‘ & & $ = H 9 & ﬁ BE B E 2 &
= 25 Purchase Order Processing (=N =R <=
2 Book [EDI |8 number [7 Pay From [Central @]  oatefosmspoe | |

Supplier Delive

1y Address

%J Eurcka! Direct (CMUK Visual safety | Q]| [Derno scnol Status [Authorised |

Unit 5 pema Read Source Fist Qutput Method ||

145 Sterte R Inst Est E

) Poale S Delivery Instruction [A.5.A.P,
(] e DEO0 OMO
- BH15 2AF [] on Hold
L Email [sales@eurekadirect.ca.uk Order Method
=1 Contact Name Spedal Instructions |
Line No. | Part No. Description Qy  UnitCost  Disch |LineNetTotal 1 5 *
1 FWCLR 43 Health & Safety Law Poster 1 7450 000 745 [&]
v

Ledger Code [f1340) | Cost Centre |190) |

Selection Tag All Un-Tag All Processing |_Edit Tagged

Transaction 1D 00003777 Total Order Value Net) 745

2017 ()

ureka!

School First Aid

For more information visit
www.eurekadschools.co.uk/page/SIMS-FMS-Guide
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Receiving Invoices

Once you have received your order from us your invoice will be available for collection into FMS via

the eProcurement Web Service. NB You will also continue to receive a copy of this invoice in the

traditional manner.
Import the invoices by using the same option as you did for importing orders.
Focus > Accounts Payable > Import Orders/Invoices/Credit Notes

When an invoice has been downloaded go to:

Focus > Accounts Payable > Invoice / Credit Note and your invoice will be in the list.

ﬁ FMS 5QL Server Database - SIMS FMS Medule - =] X
Focus Invoice/Cr.Note Edit Reports Tools Window Help
Eeage @ 3 E & & (2]
a |1517375 ”Eurska Direct (CMUK w;ul| 8 & P H 5 & EE aaPM
.hll I Invoice/Credit Note Processing ==
k_-" Looking Tor Status Type
[e [a] [ Y
ﬁ Sequence | & Inv./Credit Mote No > Date £ Trans ID > source £ Supplier <> Amount ‘ @ Ascending > Descending
i?"i'"m\ Invoice/Credit Mote No Invoice Date  [TransID | Amount [status Order Number .C\,"D:r:.iupph!r lsrc |~
aoizoispooiazse [ 75z iy Authorised [ahionsess | [eurera! Dt CHUK Vsl sy Lot
& 1527878 18/01/2018 00018760 T855 Fully Authorised BANKDOSE 56 Eureka! Direct (CMUK Visual Safety Ltd) XML
i'_%
=]
Selection Tag Unauthorised .. Un-Tag All Processing ithorise T ed
2017 (1)
You are then able to process your invoice as normal.
Further Information
Visit https://www.eurekadschools.co.uk/page/SIMS-FMS-Guide
Eureka! For more information visit
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